COI'JTACOBAHO:
Ipenceaarens IIK MKJIOY }J/cNo 13 c. Aparup
/|4 z~pamenxo I'.H.

IToJi0:x€eHHE O MEPCOHAIBLHOM Yy4eTe
MyHHIHIATBHOI0 Ka3eHHOT0 JOIIKOJILHOI0 00pa3oBaTe1bHOI0 YUpeKIeHHs
AETCKOro caja o0umepa3BUBAIOIIero BHAA C IPHOPHTETHLIM OCYIleCTBIeHHEM
AesTeJbHOCTH 110 Xy/I02KeCTBEHHO-ICTETHIECKOMY HANPABJIEHUI0 Pa3BHTHS
nereii Ne 13 ¢. Aparup Apsrupckoro paiiona CTaBponoJibCKoro Kpas

(MKIOY a/c Ne 13 c¢. Ap3rup)
1. OBIIIME IMOJIOKEHUSA

1.1. Hactosimee ITonoxenre pa3paboTaHO B COOTBETCTBHH C JE€HCTBYIOIIUM
TPY/IOBBIM 3aKOHOAATeIsCTBOM PO.

1.2. JlaHHOe TIIOJOXKEHHE OIpeneNiseT IOHATHA, oOmme TpeOOBaHUS H
IOPSOK IMEPCOHANBHOrO ydera B MyHMIIMIIAIFHOM Ka3eHHOM JOMIKOIBHOM
06pa3oBaTebHOM YUPEXACHUH JETCKOro cajga oOliepasBHBAioIero BUIA C
IPUOPUTETHBIM  OCYIIECTBIEHMEM  JEATENBHOCTH IO  XYHOXECTBEHHO-
3CTETMUEeCKOMY HampaBleHuIo pa3BuTHS Jeredt Ne 13 c. Apsrup Ap3rupckoro
paiiora Craspomonsckoro kpas (MKIOVY p/c Ne 13 c. Apsrup) (manmee
YupexaeHue).

2. TIOHATUE U OBIIIUE TPEBOBAHUSI IEPCOHAJIBHOT'O YUETA

2.1. Tlox mepcoHambHBIM y4deToM (0OpabOTKOM TMEepPCOHANBHBIX AaHHBIX
paboOTHHKA) NOHMMAETCS MOPSIOK MOJNydYeHHs, XpaHEHWs, KOMOHHHpPOBAHHS,
Tnepeady Win J000e APyroe UCIOoIb30BaHNEe NEPCOHANBHBIX NaHHBIX paboTHUKA,
a TalOke WX TapaHTHM M 3ammra. llepcoHanbHBIE NaHHbIE PabOTHHKA - 3TO
uHbOpMaIHs, HeoOXouMas IPEJIPUATHIO B CBSI3H C TPYLOBBIMHU OTHOILCHUSIMH U

Kacaromasicss KOHKPeTHOTO pabOTHHKA.



2.2. B mensx obecredeHns: mpaB U cBOOOJ HYeNOBEKa M IPax/IaHuHa pH
monydeHust ¥ 00paboTke ﬁ‘epCOHanLHBIx NaHHBIX DPaOOTHHKA B YYPEeKICHHUU
JOJDKHBI COOIIONATHCS CIIEAYIOIINS obmue TpeOoBaHus:

2.2.1. OG6GpaboTka  IE€PCOHANBHBIX  JAHHBIX paboOTHHKa  MOXET
OCYILIECTBIATECA HCKIIOUUTENIBHO B LEJIIX obecriedeHns COOIOAECHMS 3aKOHOB U
MHBIX ~ HOPMATHBHBIX  IPaBOBBIX  aKTOB, comeiicTBus ~ pabOTHHKaM B
TpyHOyCTpONCTBE, 00y4eHHH ¥ TPOABHKEHAM IO ciyxbe, 06ecIedeHus TMIHOM
6e30macHOCTH PabOTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINIOJTHAEMOM
paboTHI ¥ 0OecIIeYeH sl COXPaHHOCTH UMYIIECTBA.

2.2.2. Tlpm onpeneneHun 00BeMa M CONCPKAHMIL 00pabaTeIBa€MBIX
IEepPCOHANBHBIX  JAaHHBIX paboTHMKa  NPENNpusTHe  PYKOBOACTBYETCAH
KoucruTynueii Poccuiickoit  Denepami, TpynoBbIM KOIEKCOM M HHBIMH
(emepanbHBLIMI 3aKOHAMH.

2.2.3. Bce mepcoHaJbHBIE JaHHBIC paboTHHKA YUPEKICHHE MONyIaeT y
Hero camoro. Eciu mepcoHaNbHBIC NaHHBIE PabOTHUKA, BO3MOXHO, IIOJTyYUTh
TOJBKO y TPETbed CTOPOHBI, TO pabOTHHUK JIOMKEH OBITH YBENOMICH 006 3TOM HE
MeHee WeM 3a [STh  JHeM OO MOMEHTa, Korja yHpexIeHHIo He00X0IUMO
TMIOJIy4YWTh TaKWE JaHHbBIE, ¥ OT pabOTHHMKA TOIDKHO OBITH IOJYYEHO MACEMEHHO®
cornacue. PaBoTHHK 00s3yercsl IPEeNOCTaBUTh CBOE MHCHMEHHOC corjacue Ha
[OJTydeHre yUIpexkIeHAeM CBOUX IEpCOHAIBHBIX TaHHBIX y TPEThedl CTOPOHEI B
TeueHwe TISTH THeH ¢ MOMEHTA MOJTydeH s yBEJIOMIEHHUS OT yIPEKNCHUA.

2.2.4. VupexjgeHnue  He WMeeT Ipasa IOJydaTh 1 o0pabaThIBaTh
nepcoHaTbHbIe JaHHbIE PabOTHUKA O ero HOJUTHYECKUX, PETUTAO3HBIX U HHBIX
yOeXIEeHIAX M HYaCTHOH JKU3HU. B ciydasx, HEIOCPEICTBCHHO CBS3aHHBIX C
BOIIPOCAaMHU TPYAOBBIX OTHOILCHHH, B COOTBETCTBHH CO CTaTheil 24 Konctutynuu
Poccuiickoit Peeparuy IpeanpUsTHe BIPaBe MOJydaTh 1 00pabaThIBaTh JAHHBIE
0 JaCTHOM JKM3HU PabOTHHUKA TOJIBKO C €T0 MUCbMEHHOTO coracus.

2.2.5. Yupexjenwe He HMeeT TpaBa IOIydaTh H 06pabaTeIBaTh

NepPCOHAIIBHBIC JAaHHBIC pa6 OTHHMKaAa O €ro 4YJCHCTBE B 061116 CTBEHHBIX



0GBbe IMHEHMSIX UM €T0 NPO(COO3HON NEATENBHOCTH, 38 HCKIIIOUEHHUEM CIIy4aes,
npeyCMOTPEHHBIX (bez[epaﬁLHLIM 3aKOHOM.

2.2.6. [lpu TIpWHSTAM DELICHUH, 3aTpardBarolX WHTEpeCh pabOTHHUKA,
yupexieHne He MMeeT IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX —JAHHBIX
pabOTHMKA, MOTYYEHHBIX HCKIIOIUTCIHHO B pe3ynbpTaTe uX aBTOMATH3MPOBAHHOM
06pabOTKY MK SNIEKTPOHHOTO MOy CHI.

2.2.7. 3ammTa MMePCOHATBHBIX TaHHBIX paboTHHKA OT HENPaBOMEPHOIO MX
HCTIONB30BAHKS WM YTPATHl MOIDKHA OBITH obecreyeHa yUpeXIeHHeM 3a CHeT
cOOCTBEHHBIX CPEJICTB B MOPsKE, yCTAHOBICHHOM (emepalbHBIM 3aKOHOM.

7.2.8. PaGOTHHKA U KX NPEICTABUTEIM TOJAKHBI OBITH O3HAKOMJECHBI MOJ
PACIHCKY C JOKYMEHTaMH YIpSKACHH, yCTaHABJIMBAOIIIMH IOPSITIOK 00paboTKH
MepCOHANBHBIX JaHHBIX pabOTHUKOB, & TAKXKe 06 uX IpaBax U O0A3aHHOCTAX B
3TOM 00JaCTH.

2.2.9. PaGOTHUKY HEe JOIDKHBI OTKa3bIBaThCs OT CBOHMX IPaB Ha coXpaHeHHe

¥ 3aIUTy TalHBL
3. IOPSIIOK XPAHEHUA, MCIIOJIb3OBAHMS U IIEPEIAYA
MEPCOHAJBHBIX JAHHBIX PABOTHHUKOB

3.1. TlepcoHanbHble JaHHBIC pabOTHHUKOB BMeCTE C HEOOXOIUMBIMHA
JOKyMEHTaMH, COTJIaCHO TPYAOBOMY 3aKOHOIATENECTBY, IEPENAOTCs Ha XpaHCHHE
YIOJTHOMOYEHHOMY IIPEICTABUTENIO TIO IONyYeHnio, 00paboTKe, XPaHCHHIO H
BBIIaYe EPCOHATBHBIX NaHHBIX (CEKPETapio yuapexaerns). [lopsnok XpaHeHHd 1
WCIIONB30BaHMA YCTaHABIIUBAETCA € cobmonenreM TpeGoBaHuii Tpyn0BOTO
xomekca P® ¥ ompe/ieNsieTcs BHY TPEHHAMI HHCTPYKIMAMH yUpEXKIEHHS.

3.2. Tlepemaua TepcOHANBHBIX — JAaHHBIX paboTHUKA  YUpeKACHUA
OCYIIECTBISAETCS TIPH COOIIONEHIM CIETYIOLIHX TpeOOBaHHH.

3.2.1. Vupexnenue He HIMEET TpaBa.

- coO0OmmAaTh IEepCOHAIBHBIE IaHHBIC paboTHHKA TPETheH CTOPOHE 6e3
MCBMEHHOIO cOTJiacHss pabOTHHKa, 33 HMCKIIOYCHMEM  ClyHacs, Korga 9TO
HEOBXOIMMO B LENSIX MPEeTyNpPEexRACHHA yrpO3bl XKU3HI 1 370pOBBIO PAOOTHHUKA, 2

TaKXe B ClIydasX, yCTaHOB,'IeHHBIX (beﬂepaJIBHBIM 3aKOHOM.

.



- c00BMmATh MepCOHANBHEIE JaHHbIE PAOOTHHKA B KOMMEPHECKHX LEIIX 6e3
ero MICHMEHHOTO COTJIAacHAL. *

- 3ampamuBaTh HMHGOPMANMIO O COCTOSHHM " 3J0POBbA pabOTHMKA, 32
HCKIIOYEHHEM TeX CBeIeHWH, KOTOpBIE OTHOCATCS K BOIPOCY O BOSMOXHOCTH
BHITIOJTHEHNSI paOGOTHAKOM TPYAOBOH (yHKIIUH.

3.2.2. YupexpaeHue 00s3aHO  TpeayNpenuTh JIUI, IOIy4aromuX
epCOHANBHBIE J@HHBIE DPabOTHHKA, O TOM, Hro OJTH JAHHEIC MOTYT OBITH
HCIIONB30BaHbI JIMITh B TIEJIIX, [ KOTOPHIX OHM COOOLICHBI, U TpeboBaTh OT ITHX
JIAI TIOATBEPXKICHMUS TOrOo, 4TO 3TO MPABUIO coOmoaeHo. Jluia, moiydaromue
IepCOHAIbHBIE JaHHEIE PaOOTHHKA, 00sg3aHbl  COOJNIIOAATh PEXUM CEKPETHOCTH
(xoHGbHAeHIHATBHOCTH). [laHHOE TIONOKEHUE HE pacmpocTpaHsieTcs Ha OOMEH
IIepCOHANBHBIMA  JTaHHBIMU pabOTHMKOB B  TOpPSZKE,  YCTAHOBICHHOM
denepanbHBIMHA 3aKOHAMH.

3.2.3. Vupexpjenue OCYIIECTBISICT Meperady IEPCOHATBHBIX JIaHHBIX
paboTHHMKa B IpefeNax CaMoro y4peXICHWS B COOTBETCTBHH C JIOKAJIbHBIM
HOPMATHBHBIM aKTOM, C KOTOPBHIM paGOTHUK JOIDKEH OBITh O3HAKOMICH IION
PacCIUCKY.

3.2.4.Yupexnenue paspemiaeT JOCTyH K IEPCOHANBHBIM JaHHBIM
paGOTHUKOB TOJBKO CHENHAIBHO YIOIHOMOICHHBIM JIHIAM, IIpH 3TOM yKa3aHHBIC
MO JOJDKHBI MMeTh MpaBo MOJNy4aTh TONBKO TE TEPCOHANLHBIC JaHHBIE
paboTHHKA, KOTOPBIE HEOOXOAMMBI UL BEITIOIHEHNS KOHKPETHBIX (YHKLIAM.

3.2.5. YupexjeHue MOXeT MepesiaTh MEPCOHANBHBIC AHHBIC paboTHHKA
IIpeICTABMTENSIM PaOOTHUKOB B MOPAIKES, yCTAHOBICHHOM TpymoBEIM KOJIEKCOM
P®, ¥ OrpaHHUMBATH 3Ty HH(QOPMALMIO TONHKO TEMH MEPCOHATLHEIMH JAaHHBIMH
paGOTHHKa,  KOTOpHlE = HEOOXOMMMBI VLA BBITIOJIHEHNS  YKa3aHHBIMHU

TIpeICTABUTEISIMY UX QYHKIAH.
4. TAPAHTAY PABOTHUKOB H 3AIIIUTA IMEPCOHAJIBHBIX JAHHBIX,
XPAHAIUXCS B YUPEXKJIEHAN

4.1. B mensx obecredeHHs 3alUTHl NEPCOHATBHBIX HaHHbIX pabOTHUKA

HUMEIOT IIpaBo Ha:



- TIONHYIO HH(OPMALHIO 00 UX MEPCOHANBHBIX JAHHBIX U 00paboTKe 3TUX
JMaHHBIX; CBOOOMHEIM OeCIIaTHBIA TOCTYI K CBOMM II€PCOHAIBHBIM [aHHBIM,
BKIIOYAs IPABO Ha MOMyveHre KoMKl MoO0H 3amicH, conepKaie IepCoHaIbHbIe
JaHHBIE pabOTHHKA, 32 UCKIIOUEHHEM CIIy4aeB, IIPEyCMOTPEHHBIX beneparbHEIM
3aKOHOM; ﬂ

- ompejielieHHe CBOMX IIPEICTaBUTENeH sl 3aIIUTEl CBOMX TIEPCOHANBHBIX
JaHHBIX; JOCTYII K OTHOCSIIUMCS K HUM MEIUIITHCKUM JaHHBIM C IIOMOIIBIO
MeTUIIMHCKOTO CHEMAIIMCTA [0 UX BEIOODY;

- Tpe6oBanKe 00 UCKITIOUEHUH WX MCIPaBICHHH HEBEPHBIX MM HENOJIHBIX
IIEPCOHANBHBIX JaHHBIX, a TaloKe MaHHBIX, 00pabOTaHHBIX C HapymIeHHEM
TpeboBanmii Hactosmiero Ilonmoxenws. Ilpnm orkaze pabOTHUK HMeEET IIPaBoO
3asBUTH B IMMCEMEHHOM (hopMe PYKOBOAUTENIO YIPEKACHHA O CBOEM HECOITACHU
C COOTBETCTBYIOIIMM OGOCHOBaHHEM TaKoro Hecoryacus. IlepcoHanbHbie aHHBIC
OIIEHOYHOTO XapakTepa paOOTHHK KMeeT MpaBO JOIOJIHHUTH 3aiBICHUEM,
BEIPAXKAIOIIIM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

- TpeGoBaHve 00 W3BENICHMH YUPEXACHMEM BCEX JIHMI, KOTOPBIM PaHEe
6BUTH COOOIEHLI HEBEpHBIE WM HEIMOJHBIE NEPCOHANBHBIC NaHHBIC paboTHHKa,
060 BceX MPOU3BEIEHHBIX B HUX HCKIIFOYCHUSX, NCIIPABICHHUAX W JOTOTHEHISX,

- 06KaroBaHKe B CyJ JIOOBIX HENPABOMEPHBIX NEHCTBUU MM 0e31enCTBHUS

yupexIeHusl TPy 00paboTKe U 3aIIUTE ero NePCOHANBHBIX NaHHbIX.
5. SAKJIIOUYUTEJBHBIE IIOJIOKEHHWA

5.1. B coorsBerctBuu HacrogimmM IlomoxeHneM Ivila, BHUHOBHBIC B
HapylIeHHHd HOpPM, PpEryJIUpYIOIUX IOIy9IeHue, 06paboTKy H  3aIluTy
MepPCOHAIBHBIX JTAHHBIX paboTHUKA, HECYT IUCITUILINHAPHYIO,

aJIMHAHHUCTPATUBHYIO, I'pa)KI[aHCKO-HpaBOBYIO WIH YTOJIOBHYIO OTBETCTBCHHOCTD.
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